AJIMUHUCTPALIMSA TIPUA30BCKOTI'O MYHUIUITAJIBHOI'O OKPYTA

PACIIOPSA’KEHUE

2H. D6 2D25 Ne GxL

nrt [Ipuasosckoe

06 yreepskaennu [Mosoxennsi 06 ApXuBHOM oTAe/e (MyHHUHMNAIbHBIHA
apxuB) Aqgmunucrpauuu IIpua3oBcKoro MyHHIHNIAJIBHOI0 OKpyra

B cootBercTBuM ¢ Pemennem [Ipuazosckoro okpyxHoro Cosera J€myTaToB
or 15.11.2024 Ne 75 «OO0 yTBepXIEHHH CTPYKTYpbl AJMHUHHUCTPaLUH
[Ipua30BCKOr0 MYyHHLHMNAIBHOTO okpyra», [Tonoxenuem 00 AJIMMHHUCTpaLUH
[Ipra3oBCKOro MyHHILHUIAIBHOIO OKPYra, B CBS3M C KaJpOBBIMH H3MEHEHHSMH, B
LeJISX TIOBBIIIIEHHsI OpraHu3aluy paboTsl,

PACIIOPSIXKAKOCb:

1. Vreepauth [TonoxeHne 06 ApXUBHOM oTzeNe (MyHHLMIIAIbHBIA apXuB)
Anmunuctpanuu [Tpuazosckoro myHuImnansHoro okpyra (Ilpunoxenwue).

2. CuuraTh yTPaTUBIIMM CHJIy  paclopsbkeHHe  AJMUHUCTPaLUK
[Ipra3oBcKOro MyHULMIANbHOro okpyra ot 29.01.2025 Nel4 «O6 yTBepkaeHUu
[Tonoxenuss 06  apxuBHOM  otaene  Anmuuuctpauuu  Ilpuazosckoro
MYHHULHMIIATBHOTO OKPYTa.

3. OmyGnukoBaTh HACTOsILEe paclopspkeHHe Ha OQHUHUaNIbHOM caiiTe
[Tpra30BCKOT0 MyHHULIMIIATBHOIO OKpYyTa.

4. KOHTpOJIb 3a HCIOJIHEHHEM HACTOSILEro pacrnopsyKeHHs OCTaBIAIO 3a
coboi.

5. Hacrosiiee pacropspkeHHe BCTYIaeT B CHILY CO [IHsI €ro MOAMUCaHHUS.

['naBa

MYHHULUIAIBHOTO OKPYTaf A.C. JIUKOBYEHKO




[Ipunoxenue

YTBEPXJIEHO
pacriopsbkeHrueM AJIMUHUCTpaLUH
[Ipra3oBCcKOro MyHULHMIIATBHOIO
OKpyra

OT Y DE. D25 N G

INOJOKEHHUE
OB APXMBHOM OTAEJE (MYHULMITIAJILHBIN APXVB)
AJMUHUCTPAIIMU MPUA30BCKOI'O MYHUIIUITIAJIBHOT'O
OKPYTA

1. O6ume moJIoKeHust

1.1. ApxuBHbI oTaen (MyHULHMIAIbHBIA apXuB) AIMUHHCTpaLMU
[Ipra30BCKOro  MYHHIMIIQIBHOIO  OKpyra (gamee —  ApXUBHBIM — OTHEN
(MyHULMMTAJIBHBIA ~ apXuB))  SBIsSIeTCS  CTPYKTYPHBIM  IIOJpas[elieHHeM
Anvmubuctpanuu  [Ipua3oBckoro  MyHHMIMIIANIBHOTO — OKpyra  (mamee  —
AnmuHuCcTpauus) 6e3 craryca IOpUIMUYEeCKOro JIMLA.

1.2. ApxuBHBI oOTHeNn (MyHULMIIAJbHBIH apXuWB) B IIpelesiaX CBOEH
KOMIIETEHLIMM peasu3yeT MOJHOMOYMSI AIMUHUCTPALIMU T10 PEIIEHUIO BOIIPOCOB
MECTHOrO 3Ha4yeHHss B cdepe apxXUBHONO Jieja, a TaKkKe OTIEbHbIE
roCyIapCTBEHHbIE ITOJHOMOYUS 3allOpOXKCKOH obnacTu B cepe apXMBHOIO J€na,
neperaHHble AIMUHUCTPALUH.

1.3. ApXUBHBI# OT/IeN BBIMOIHSAET (PyHKLUUHU MYyHHULIMIIAJBLHOTO apXHBa.

1.4. B cBoeil neATeNbHOCTH ApPXHMBHBIN OTAeN (MYyHULMIIAJIBHBII apXuB)
pykoBoactByercst Koucrutyuueir Poccuiickoit  denepauuu, ¢enepaibHbIMU
3aKOHaMM, WHBIMH HOPMATHBHBIMM MpaBOBBIMU akTaMu Poccuiickoit Denepanuu,
HOPMAaTHUBHBIMH M METOAMYECKHUMU JOKyMEHTaMUd MHUHHUCTEPCTBA KYJIBTYpbI
Poccuiickoit ~ @epepanuy, METOAMYECKUMH JOKymMeHTaMu  DeaepanabHOro
apXMBHOTO areHTCTBa, 3aKOHAMM W HOPMAaTHBHBIMH TMPABOBBIMH aKTaMU
3amopoxckoil oOnacTH, MeroxuueckuMH jgokymeHTamMu CiyxObl 1o jgenam
apXMBOB M JOKYMEHTALMOHHOTO obecriedeHnsi 3amopocKod ob6nacT, YcraBoM
[Tpra3oBCKOro  MyHHLMIIAJBHOrO  00pa3oBaHMs,  IOCTaHOBIEHUSAMHU  H
pacniopspkeHusiIMU -~ AMHUHUCTpaluu IIpHa3zoBCcKoro MyHHMILHMIIAIBHOTO OKpyra, a
takoke HactosiuM [lonoxxenuem.

1.5. B cBoeil nesarenbHOCTH APXMBHBIM OTHEN (MyHMLMIAIBHBIA apXuB)
B3aumozeiictByer co Cuyx0oil 1o jgenaM apXMBOB M JOKYMEHTALHOHHOTIO
obecrnieueHns 3amopoKCKOi 00JIaCTH, ¢ MYyHULMIIAJBHBIMU, T[OCYAapCTBEHHBIMH
OpraHu3alMsMd ¥ OpraHu3alMsIMU HHBIX (OpPM COOCTBEHHOCTH, & TaKKe C
rpak1aHaMH.

1.6. IlltaTHass YUCIEHHOCTh APXHUBHOTO OTAeNa (MyHMLMIATbHBIA apXUB)
yCTaHABIMBAETCS MMPABOBBIM aKTOM AJIMUHHUCTpPALUH.

1.7.  Anmunuctpauuss obecriednBaeT  (DPUHAHCOBBIE, MaTE€pPHUaALHO-
TEXHUYECKHE W HHBIE YCIIOBHUS, HEOOXOAUMBIE JUIs KOMIJIEKTOBaHMUS, XpaHEHMUS,



yuyéTa M MKCIIONB30BAHUS ApXUBHBIX JOKYMEHTOB B ApPXHUBHOM OTIeje
(MyHHLIMIIQJIBHBIA apXWB), NPeAOCTaBIsieT APXUBHOMY OTIeNy (MyHHULMIIAIbHBIN
apXMB) TIOMEIIEHMs, OTBEYAIOL[MEe HOPMATUBHBIM TPeOOBaHUSIM XpaHEHHS
apXUBHBIX JOKYMEHTOB U YCJIOBUSIM TpYJia paOOTHUKOB apXUBOB.

1.8. ®uHaHCcHpoBaHME€ U  MaTepUaANbHO-TEXHHUYECKOEe obecreveHue
ApxuBHOro otraena (MyHULUNAIbHBIM apXHMB) OCYLLIECTBISIETCS 3a CUET CPEJCTB
OroMKeTa MyHHLMIIATBHOTO OKpYyTa.

2. 3apayu ApXHBHOTIO oTAe/1a (MyHHIUNAJBHbIA apXHB)

2.1. OcHOBHBIMU 3afayaMi ApPXHUBHOIO OTAeNa (MYHHULMIAIbHBIA apXHB)
SIBJISIIOTCSI XpaHeHue, KoMILIekToBaHue (popMUpoBaHUE), YUET U UCIOJIb30BAHKE
ApXUBHBIX JOKYMEHTOB U apXUBHBIX (POHJIOB HA HOCUTEJISIX JIFOOOro BUAA:

2.1.1. OpraHoB MeCTHOrO CaMOYINpaBieHHUs, MYHULUIAIbHBIX YHUTAPHBIX
NPeANpUsSTAN, BKIIOYasl Ka3€HHbIE NMPEANPUITHS, 1 MyHULMIIATBHBIX YUPEeKIECHUH
(manee - MyHULIMNIAJIBHBIE OPraHU3aLMK) MyHULUIIAJIBHOIO paiioHa;

2.1.2. MBnsromuxcsi COOCTBEHHOCTBIO 3allOPOKCKOM 00J1acTH, XpaHSLLIUXCS
B ApXUBHOM otThene (MyHUUMIIAIbHBIA apXWB) M MOCTYNHUBLIMX B ApPXHUBHbIN
oTzen (MyHULMIIAIbHBIM apXUB) OT OCYJapCTBEHHBIX TEPPUTOPHANIBHBIX OPraHOB,
roCylapCTBEHHBIX OpraHM3alMii B paMKaX OCYUIeCTBICHUsS AIMUHUCTpauuein
OTZEIBbHBIX TOCYJAapCTBEHHBIX IOJHOMOYMM 3amopokckoit obmactu B cdepe
apXUBHOTO Jela;

2.1.3. Opuguyeckux M (U3MYECKUX ML, [epefaHHbIX Ha 3aKOHHOM
OCHOBaHMM B MYHHULHUNAJIBHYIO COOCTBEHHOCTb, B TOM YHCJIe apXUBHBIX
JOKYMEHTOB JIMYHOT'O TIPOUCXONKICHHUS;

2.1.4. JIoKyMEeHTOB I10 JINYHOMY COCTaBYy JIMKBHJAMPOBAaHHBIX OpraHU3alui,
PAacIoNIOKEHHBIX Ha TEPPUTOPUU MYHULIMIIAJIBHOTO 00pa30BaHMUsL.

3. OyHKUHH aPXHBHOIO0 0TAEJa (MYHHUHIAJIBHBIH apXHB)

3.1. IIpoBOAMT MEpONPUATHUS IO CO3JAAHUIO OINTUMAJBHBIX YCJIOBUH,
COONIONEHUIO  HOPMAaTUBHBIX  PEXUMOB  (NMPOTHBOMOXKAPHOTO, OXPaHHOTO,
TEeMIIepaTypPHO-BIQXKHOCTHOIO, CBETOBOIO M CAHUTAPHO-TUTMEHUYECKOT0) |
HaJJIe)Kallel opraHu3alui XpaHeHUs] apXUBHBIX JTOKYMEHTOB, UCKIIIOYAIOLIUX HX
yTpaTty, 00ecreunBaloIIuX oAAepH§KaHHe UX B JOJDKHOM (U3UYECKOM COCTOSHUH.

3.2. [IpoBoAUT MpPOBEPKHU HAIUYMSI U COCTOSHMSI apXUBHBIX JIOKYMEHTOB C
LeNbI0 YCTAaHOBJIEHHUS (PAKTUYECKOrO HaJIM4YMs HAXOMMIIMXCS Ha XpaHEeHHUHU
apXMUBHBIX JOKYMEHTOB U BBISIBJIEHHUS OTCYTCTBYIOLIMX, BBISIBICHUS HEJI0CTATKOB B
y4éTe apXUBHBIX JIOKYMEHTOB, BBISIBICHHUS JOKyMEHTOB, TpeOyIOUIUX IepervieTa,
KOHCEPBAaILMOHHO-TMIPO(HIAKTHUYECKOI 00pabOTKKH U pecTaBpaluu.

3.3. OcyuiectBisier Y4Y€T apXUBHBIX JOKYMEHTOB, 00ecrneuyuBarolLIMii
OpraHU3allMOHHYIO YIOPSJIOYeHHOCTh M BO3MOXKHOCTH aJ[pECHOI0 IIOMCKa
JIOKYMEHTOB.

3.4. IlpoBoguT BBISBIEHHME U IIOCTAHOBKY Ha Y4€T 0C000 LIEHHBIX
TOKYMEHTOB.

3.5. TlpoBoguT B YCTAHOBJIEHHOM TIOPSIAKE O3KCIEPTH3Y LEHHOCTH



JOKYMEHTOB, IOCTYNMBIUUX B HEYNOPSJOYEHHOM BHIE, a TaKXe JIOKyMEHTOB
BPEMEHHOIO XpaHEeHHUs, B TOM YHCIe JOKYMEHTOB IO JIMYHOMY COCTABY,
XpaHsAIWUXCs B ApXUBHOM oOTAelle (MyHULMIIAAbHBIA apXuB), U IPEICTABISET B
Cnyx0y nmo nenaM apXMBOB U JOKYMEHTAL[MOHHOIO oOecredeHHs! 3armoposKCKOM
001acTM ONHMCHU JeNl IOCTOSHHOIO XpaHeHHus, OTOOpaHHbIE B pe3ysbTare
OKCIEPTU3bl LIEHHOCTH, M aKThl O BBbIENEHHUH K YHHUTOXXEHHIO apXHUBHBIX
JOKYMEHTOB, He MOJJIeKAIUX XPaHEHHIO.

3.6. [IpoBoauT 3KCNEpTH3Y apXMBHBIX JOKYMEHTOB ISl pEIeHHUs] BOIIPOCOB
0 rmepenade apXMBHBIX JIOKYMEHTOB, HaxXOMSIUMXCS] B MYHHLMIAIbHOM
coOCcTBEeHHOCTH, B cobOcTBeHHOCTh Poccuiickoit  Penepauuu, CyObEKTOB
Poccuiickoit @enepauuu, UHBIX MyHULMIIATBHBIX 00pa3oBaHUM.

3.7. CocraBisieT CIIMCKM UCTOYHUKOB KOMIUIEKTOBaHUS APXHUBHOIO OTAEIa
(MyHHULMIIAJIBHBIN apXUB), MPEACTABIsAET UX Ha coracoBaHue B CiiyxOy 1o aenam
apXUBOB U JIOKyMEHTAllMOHHOro ofecrnevyeHuss 3arnopoxckoil obmact
YTBEP)XKJIEHHE  YIOJIHOMOYEHHOI0  JO/KHOCTHOTO  JUUA  AJIMHUHUCTPALMH.
CucremaTuyecku MPOBOAUT  paboTy IO YTOYHEHHMIO CIIMCKOB MCTOYHHKOB
KOMIIJIEKTOBAHHSI.

3.8. IlpoBoguT CcOBMECTHO C COOCTBEHHHMKAaMM OKCIEPTHU3Y LEHHOCTH
JOKYMEHTOB, 00pa3yrOLIMXCs B TPOLIECCe UX JESTETBbHOCTH.

3.9. PaccmarpuBaeT M mNpeAcTaBiaseT Ha YTBEp)KIeHHE (COIIacoBaHUE)
OO6nacTHOM OSKCMEPTHO-NPOBEPOYHON METOAUYECKOH KOMHCCHU ApPXUBHOIO
yIipaBiieHHUsl 3allOpOKCKOM obacTu:

3.9.1. AKTBl OmNHMCaHUs apXUBHBIX HOKYMEHTOB (rmepepaboTKu ormuceii)
MIOCTOSIHHOTO XpaHEeHUs;

3.9.2. Omnucu TMOCTOSHHOIO XpaHEHHUS, IOATOTOBJIIEHHbIE ApPXHUBHBIM
otzaenoM (MyHHULUIIAIBHBINA apXUB);

3.9.3. Onucu en NoCTOSSHHOTO XPaHEHHUs, IOCTYMUBLINE OT OPraHU3aLuil —
MUCTOYHUKOB KOMIUIEKTOBaHUSI APXUBHOIO OTHeNa (MyHHULUIIAJIbHBIN apXUB);

3.9.4. Axtel 0 He OOHapy)X€HHMM apXUBHBIX JOKYMEHTOB, IyTH PO3bICKA
KOTOPBIX HUCUEPIIaHbI;

3.9.5. AKTBI O HEUCIIPABUMBIX [TOBPEXKACHUSIX apXUBHBIX JOKYMEHTOB.

3.10. Ilpexncrasisier Ha COMIACOBAHUE SKCIIEPTHO-MPOBEPOYHON KOMHCCHHU
AnMUHUCTpaLUH, TOCTYNUBIINWE OT OpraHU3aLni:

3.10.1. [Tonoxenust 06 apxupax;

3.10.2. [TonoxeHus: 00 IKCHEPTHBIX KOMUCCHUSIX;

3.10.3. HomeHknaTypsl e,

3.10.4. MucTpyKUMH O AETONPOU3BOICTBY;

3.10.5. Onucu pen no JMYHOMY COCTaBY OpraHM3alldid - HCTOYHHUKOB
KOMIUJIEKTOBaHHUsl U UHBIX OpraHU3aluii;

3.10.6. Onucu nen nmo JUYHOMY COCTaBy, IIOATOTOBJIEHHbIE APXUBHBIM
OTIEJIOM;

3.10.7. AKTbl onucaHUsl apXUBHBIX JOKYMEHTOB (IepepaboTKH OIUCel) 1o
JUYHOMY COCTaBY.

3.11. OcymectBaser B YCTaHOBJIEHHOM IOpsiake YuY&T JOKYMEHTOB,



XPaHSIIUXCS B OpraHU3alusIX — UICTOYHUKAX KOMIIJIEKTOBAHUS.

3.12. OkasplBaeT  METOAMYECKYIO  IIOMOILb  OpraHaM  MEeCTHOTrO
CaMOYIIpaBJIEHUs, MyHHULUIIAJIbHBIM OpraHU3alUsM 110 BOIIPOCaM:

3.12.1. Opranuzauuu Ae0npou3BoACTBa U (POPMUPOBAHUS eI,

3.12.2. OxcnepTH3sl LEHHOCTH U 0TOOpa AOKYMEHTOB B COCTaB APXHUBHOIO
¢Gonna Poccuiickoit denepaunu, a Takke [NOATOTOBKM HMX K Iepegade Ha
MIOCTOSIHHOE XpaHEHHUE;

3.12.3. VYnopsiioueHus JOKYMEHTOB IIOCTOSIHHOI'O, JOJIFOBPEMEHHOIO
XpaHEeHUsl U 10 JINYHOMY COCTaBY;

3.12.4. Yuera nokymeHToB ApxuBHoro ¢pounaa Poccuiickon ®enepaunu, 10
nepenayu B ApXUBHBIN OTAeN (MyHUIMIIATbHBIN apXUB);

3.12.5. IloArOoTOBKM HOPMAaTHUBHBIX M METOJMYECKUX JOKYMEHTOB
(mocobwuit) o Borpocam J1eJ0NpOU3BOACTBA U apPXUBHOIO Jea.

3.13. IIpoBoaMT coBeLIaHUs, CEMUHAPHI IO BOIPOCAM JIeJIONPOU3BOJICTRA,
apXMUBHOTO Jiena i paOOTHUKOB CTPYKTYPHBIX NOJApa3aeneHui AJIMUHUCTPALIUH,
OpraHU3alMi-UCTOYHUKOB KOMIIJIEKTOBaHUSI APXUBHOIO OoTaeNa (MyHUIUIIATbHBIH
apxuB).

3.14. IlpoBomuT mnpoBepkd oOecrieuyeHUss COXPAHHOCTH aAPXUBHBIX
JOKYMEHTOB B OpPraHU3alUsIX - UCTOUYHUKAX KOMIUIEKTOBaHUSI APXHUBHOIO OTHeja
(MyHULMIDIANIBHBINA apXUB).

3.15. KoncynbTupyeT opraHuzaluud JIpyrux ¢opM CcoOCTBEHHOCTH IIO
BOMpOCcaM 00eCrneueHUst COXPaHHOCTH J1OKYMEHTOB.

3.16. Opranusyer npueM Ha NOCTOSIHHOE XpaHeHHe B ApPXUBHBIH OTIEN
(MyHULMIIAJIBHBIA apXUB) JOKYMEHTOB ITIOCTOSSHHOIO XpaHEHWsI OpraHu3aluil -
UCTOYHUKOB KOMIUJIEKTOBAHHUSI.

3.17. JJoOKyMEHTBI II0 JIMYHOMY COCTaBy JUKBUAUPOBAHHBIX OpraHU3aLUM
NOCTYMalOT Ha XpaHeHWe B ApxXUBHBIM oTaes (MyHUUMIAJIBHBIM apXWB) B
YCTAHOBJIEHHOM 3aKOHOJAATENbCTBOM  IOPSIIKE Ha YCJIOBHUSIX JOTOBOpa MEXIy
AJMUHUCTpaUMed W JIMKBUJAUMOHHOH KOMHCCHeW (JIMKBUIATOPOM) HIIH
KOHKYPCHBIM YIIPaBJISIOLIUM.

3.18. JIokyMeHTBI, OTHOCSIIHECS K YaCTHOH COOCTBEHHOCTH, IMOCTYMAIOT Ha
XpaHeHHe B ApPXMUBHBIA OTHE] B IOPSAKE W HA YCIOBHUSAX JOTOBOpa MEXIY
COOCTBEHHUKOM JOKYMEHTOB U AJIMUHHUCTpPALIUEH.

3.19. DBecxo3Hble OOKYMEHTBl IOCTYyHarOT B ApXMUBHBIA  OTHeN
(MyHHLMIAJIBHBIM apXWB) HA OCHOBAaHUM akTa 00 OOHaApyXeHHUH NOKYMEHTOB U
(M) akTa npuema rnepenaaym.

3.20. Tlo cornacoBanuio ¢ AJAMUHHCTpaUMed MOXKET IpPUHUMATL Ha
BPEMEHHOE XpaHEeHWe IpH HaJIWYUH CBOOOJIHBIX IUIOIMIaneld W HeoOXOIHUMBIX
YCIOBUH  XpaHEeHUs  JOKYMEHThl  JEeMCTBYIOIIMX  MYHULUMNAIBHBIX U
rocyqapCTBEHHbIX OpraHu3alui, OOILLECTBEHHBIX OpraHM3aUMil U rpakJaH Ha
JOTOBOPHBIX YCIIOBUSIX.

3.21. IlpemocraBisieT MyHHUUHUIIAJbHBIE YCJIYrM Ha OCHOBE apXMBHBIX
IOKyMEHTOB, B TOM YHCJIe Ha JOrOBOPHOW OCHOBE, INOTOBUT M  BBIJAET B
YCTaHOBJIEHHOM TIIOPSIIKE apXUBHbIE CIPAaBKH, apXUBHBIE BBIITUCKH, apXHUBHBIE



KOIIHH.

3.22. PazpabarbiBaeT, MCIIONHSET aIMHHUCTPATUBHBIE PpENIAMEHTH I10
NPENOCTABIEHUIO MYHULUINANbHBIX yclyr. (CBOEBpeMEHHO BHOCHT B HHX
M3MEHEHHS B COOTBETCTBUHU C ICHCTBYIOIIMUM 3aKOHOAATEIECTBOM.

3.23. IlpueM 3ampocoB OCYLIECTBISET HENOCPEACTBEHHO B apXHBe WU
yepes OTAeN 10 paboTe ¢ 0OpalleHUsIMHU I'paxk/iaH, a TaKXke I10 IMOoYTe.

3.24. PaccmarpuBaeT oOpallleHus, peIoKeHUs! IpakIaH.

3.25. PeanusyeT OTAeNbHbIE TOCYAAPCTBEHHbIE IMOJIHOMOYHS 3aropOoKCKOM
obmacti B cdepe apXMBHOIO Jena 10 XpPaHEHWIO, KOMIUIEKTOBAHHIO, YYETY W
MCIIOJIb30BaHUIO AapXMBHBIX JOKYMEHTOB, OTHOCAILUMXCS K COOCTBEHHOCTH
3amopoxcKoii 00acTH, B COOTBETCTBHM C T[OJOBBIMH IUIAaHAMH paboOTHI, B
YCTaHOBJIEHHOM IIOpsiIKE MPEACTaBIsAET IUIaHOBO-OTYETHYIO JOKYMEHTALMIO B
Cnyx0y mo nemam apXMBOB U JOKyMEHTALHOHHOTO oOecriedeHus 3aropoicKoi
o0racTu.

3.26. Ilpenocrasnsier ans pa3MelleHUss Ha o]HUUHAIBLHOM  caiite
AIMUHHUCTpaLUHU UHPOPMALIMIO O  JeATEebHOCTH ApPXHMBHOILO  OTHENa
(MyHULMDIANBHBINA apXUB), CBOEBPEMEHHO ee OOHOBIISIET.

3.27. OcywecTBiser MHble (DYHKUMH, Bo3jlaraemble Ha ApPXUBHBIA OTIElN
(MyHMLMIIAIBHBIA apXUB) PAaBOBBIMH aKTaMH AZMUHHUCTPALUU MYHHUIUIIATLHOIO
OKpyTa.

4. IlpaBa apxuBHOro oraesa (MyHHIHNAJIbHBIA aPXHUB)

4.1. TlpencraBnsaTh AJMHUHUCTpALMIO 110 BCEM BONPOCAM, BXOIALIUM B
KOMIIETEHLMI0 APXHUBHOTO OTAeNa (MyHULIMITATbHbIN apXUB).

4.2. BHocute Ha paccMmoTpenue AnMuHucTpauuu u B Ciyx0Oy mo penam
apXMBOB M  JIOKYMEHTALIMOHHOro  obOecrieyeHusi  3aropoXKCKoit  obnactu
NPEUIOKEHUsT T10 Pa3BUTHIO ApXMBHOIO Jeja, YJIy4YIIeHHIO oOecredyeHus
COXPaHHOCTH, KOMIUIEKTOBAHHMIO M HCIIOJb30BAHUIO JOKYMEHTOB, XPaHSILIUXCS B
ApxuBHOM oTaene (MyHUUMIAIbHBIA apXUB), COBEPLICHCTBOBAHUIO pabOTHI
apXMBOB  OpraHM3alui; y4yacTBOBaTb B IIOATOTOBKE W  PaCCMOTPEHHH
AJIMUHUCTpaLMEN BOINPOCOB AapXMBHOIO [eNa, TOTOBUTH 10 HHUM IIPOEKTHI
pacropsiANTENbHBIX JOKYMEHTOB.

4.3. 3ampamuMBaTh M INOJy4aTb OT OpraHM3alMid — HUCTOUYHUKOB
KOMIUJIEKTOBaHUsl ApPXMBHOIO OT[E€a, HE3aBUCHMO OT MX IOJAYUHEHHOCTH,
CTPYKTYPHBIX IOJpa3/ieieHui AJMUHUCTpalMU HEOOXOAHUMBIE CBEIEHHS O
COCTOSIHUM apXHBa.

4.4. JlaBath B mpejesiax CBO€H KOMIIETEHIMH OpPraHU3aLusIM, HaXOASIHUMCS
Ha TEpPUTOPHUM MYHULMUINAIBHOTO 00pa30BaHUs, PEKOMEHIALMHU I10 BOIpPOCAM
paboThl apXMBOB OpraHU3alHii.

4.5. IlpyuHuMarh ydyacTHe B COBELIAHUSIX, CEMUHApax, MpoBepKax U APYrux
MEpPONPUATHUSX, IPOBOAUMBIX AIMHUHHUCTpauued U €€  CTPYKTYpHBIMH
nojpaseeHUsIMH.

4.6. ImeTh cBoero mpeacTaBUTeNs B COCTaBe JIMKBHIALMOHHBIX KOMHUCCHH
MYHMIUIIAJIbHBIX OpraHu3aluii Ul y4acTUsl B pelI€HUU BOMPOCOB COXPAHHOCTH



JIOKYMEHTOB.

4.7. VYyactBoBaTb B paboTe OSKCINEPTHBIX KOMHUCCHH OpraHu3aliii-
MCTOYHHMKOB KOMIUIEKTOBaHUs APXHUBHOTO OTAea (MyHULMIIANbHBIN apXUB).

4.8. UndpopmupoBars Aamuuuctpauuio u CoyxOy 1Mo nenaMm apxuBOB U
JNOKyMEHTallMOHHOI0 obOecrnedyeHus 3aropoXXCKOM 00macTh O HapyLIeHHSX
IOPUAMYECKMMH  JIMLAMHM,  JO/DKHOCTHBIMH  JIMIAMH W TpaKAaHaMH,
OCYILECTBISIOIMMUA KOMMEpPUECKYyI0 MAesiTeIbHOCTh 0e3 mpaBa IOPHIAUYECKOTO
7ML 3aKOHOJAaTeILCTBa 00 apxuBHOM zene B Poccuiickoit Pexeparu.

5. Opranusauus pa6oTbl ApXHBHOIO 0TAe 12 (MYHHUHNAJIbHBIH apXUB)

5.1. ApxuBHBIH oTAeNn (MyHULMMANbHBIA apXWB) BO3IVIABISET HavyalbHUK
(3aBenyrommit). HauanbHuk M paGoTHUKHM ApXMBHOro otnena (MyHHULUIATbHBIH
apXMB)  SBJISIOTCS  MYHULHMIIAJIBHBIMU  CIyXallMMH, BXoasT B  Peectp
MYHMILMIAJIbHBIX JOJDKHOCTEH U HUCIIONHSIOT B MOpPsIAKe, ONpeeI€HHOM YCTaBOM
MyHULHUNAIbHOTO obOpa3zoBanusi, HacrosiuM [lonmoxeHueM, O0OSI3aHHOCTH I10
NOJDKHOCTSAM MYHMIMNAIBHOW CiIy>)kObl Ha TMOCTOSIHHOM IpogeCcCHOHANbHOM
OCHOBE B 00JIaCTH apXMBHOIO JeJa.

5.2. HayanesHuk ApXUBHOro otaesa (MyHULMIANbHBIA apXUB) Ha3HAYaeTCs
1 0CBOOOXK1aeTCsl OT JOJDKHOCTH [J1aBOM MyHHLMIIAJIBHOTO OKpyTa.

5.3. B nepuon BpeMEHHOro OTCYTCTBHSI HavdaJlbHMKa APXHBHOIO OTIeja
(MyHULMNQJIBHBIA apXUB) ero OO0sM3aHHOCTH MCIOJHSET IVIaBHBIM CIIELHAJIHMCT
oTAena.

5.4. Ilpu cmeHe HavyajbHUKA APXMBHOIO OTAeNa (MYyHULMIIAIBHBIN apXUB)
npuém—Iiepenaya Jej OCyLIeCTBIAETCS CleLUalbHO CO3JaHHONH AIMUHUCTpaLUen
KOMHCCHUEH.

5.5. Axr npuéma-nepenayd naen yTBepxaaeTcs [7aBoi MyHHLMNAIBHOTO
OKpyra.

5.6. HauanpHuk ApxuBHOro orzaena (MyHULMNAJbHBIM apXuWB) B
COOTBETCTBUHU C JOJIKHOCTHON MHCTPYKLIUEH:

5.6.1. Opranusyer JAesTeNbHOCTh ApPXMBHOIO otaena (MyHULHMIAIbHBIHA
apXUB) U HECET NMEPCOHATBHYIO OTBETCTBEHHOCTH 3@ BBIITOJTHEHUE BO3JIOKEHHBIX
Ha OTAeN 3aj1a4 U QyHKIUHA.

5.6.2. OTuyuThIBaeTCs B YCTAHOBJIICHHOM IOpsiike O pabore ApXHBHOIO
otaena (MyHULMNAJbHBIM apXWB) M  COCTOSSHMM apXUBHOroO Jejia B
MYHULIMIIAJIBHOM OKpyre rnepejs AJIMUHHUCTpaldell YU B YCTAHOBJIEHHOM IOpsIKe
nepen Cnyx60if 1o ngenamM apXMBOB M JIOKYMEHTALMOHHOrO oOecrneveHus
3amopoKCKoi 00acTH.

5.6.3. Kontpomupyer  ucrnojgHeHue  paOOTHHUKAMU  JIOJDKHOCTHBIX
o0si3aHHOCTEH, cOOMIOeHUe CITy)KeOHOTo pacrnopsiika.



